To ensure that your application can be processed immediately, please use this Check List to ensure that you have
completed all actions necessary.

If we do not receive all the items listed below, we will not be able to process your application.

‘ Application Form - Applicant Details

Have you fully completed the Applicant Details section?

‘ Application Form - Photograph

Have you attached a current passport-size colour photograph?

‘ Application Form - Signature

Have you signed the declaration that the information contained in the Application Form is correct?

‘ Application Form - Witness Details

Has your signature been witnessed?

‘ Application Form - Payment

Have you completed the payment section?
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If a Statement of Attainment is submitted, it must be a certified signed copy of the original and the person
certifying it must be an appropriately qualified person and must have sighted the original.

‘ Supporting Information Form

Have you completed the Supporting Information section for the licence or licences that you are applying for?

If you have ticked all boxes, please forward the Application form, Supporting Information Form and
any other documentation by post to:

Executive Officer

Fire Protection Industry (ODS & SGG) Board
FPA Australia

PO Box 1049

Box Hill Vic 3128

If you have any questions, please call 1300 731 922.
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